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The Winnipeg Arts Council recognizes that the continued growth and development of arts administrators is essential to
the cultural health of the community.

The Professional Development Grant Program for Arts Administrators is designed to provide grants to arts
administrators to support their professional development through: unique opportunities for study (beyond basic
training) in a formal or informal setting; research in an art form or administrative practice; attendance at events where
the work of the applicant is to be presented or where the applicant is an invited speaker or resource person; or travel
that is a component of such activities.

DEADLINE

There is no set deadline for this grant program. Applications will be received throughout the year at least one month
prior to the start of the proposed activity. Applications should be submitted at least two months in advance if the
applicant wishes funds to be released prior to the proposed activity or departure date.

GENERAL ELIGIBILITY CRITERIA

All applicants for assistance under the Professional Development Grant Program must meet the following criteria:

Z be a professional arts administrator employed by an arts organization eligible for a grant from one of WAC's
organizational grant programs (permanent or contract)
be a Canadian citizen or permanent resident
be a current resident of the City of Winnipeg and have lived in the City for at least twelve months immediately
prior to the date of application. Applicants may be required to provide proof of residency.
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ELIGIBLE ACTIVITIES INCLUDE:

Z travel to attend a significant exhibition, reading, screening, performance, presentation or discussion of the
applicant’s work

Z travel to attend significant awards ceremonies as a nominee or recipient

Z travel to participate as a delegate in conferences, festivals and symposia

Z travel to participate in an international competition

Z advanced short term study, workshops and continuing education in arts administration

Z mentorship with a qualified mentor/senior professional arts administrator

Z apprenticeship

Z artist residency

Other activities, not listed above, that present a unique/exceptional opportunity to enhance the applicant’s career may
also be considered eligible. Please contact the Program Officer to discuss your eligibility.

Please note that travel funds are available through this program only when the professional development activity is the
main purpose of the trip.
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INELIGIBILITY

Professional Development Grants are not available to:

Groups/QOrganizations

Full-time students

Individuals who have previously received a grant from WAC and who have not submitted an acceptable
final grant report
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Professional Development Grants are not available for:
Z  Group travel/touring
University Degree Programs
Courses longer than 6 months’ duration
Presentation of academic papers at academic conferences
Attendance at general or annual meetings of associations
Membership dues for professional associations
Activities that primarily benefit an organization instead of the individual applicant
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MAXIMUM GRANT AWARDS
The maximum grant available under the Professional Development Grant Program is $1,500, and will not exceed 50% of
allowable expenses.

TRAVEL

The maximum grant available for travel under the Professional Development Grant Program is 50% of eligible
transportation costs *, and an allowance of up to $100 a day for a maximum of five days to help defray costs of
accommodation and per diem (meals and local transportation).

*Eligible transportation costs include: the cost of the most economical and practical means of transportation — the cost
of a return economy train, bus or airline ticket from Winnipeg (or the applicant’s actual departure point, if nearer the
destination) and the cost of public ground transportation to the train, bus station or airport.

APPLICATION PROCESS

First time applicants are advised to carefully review these guidelines and consult with the Program Officer prior to
submitting an application to establish their eligibility. The Officer will answer questions and clarify the information
required.

To be considered for a grant, an individual must complete and submit the appropriate, signed, original registration
form, and all required materials listed in these guidelines. Applications may not be submitted by e-mail or facsimile
transmission. Applicants should note that only one request may he submitted to this program for consideration at
any time.

All application documents must be typed or written in 12pt. print size (or larger) on single-sided, white, letter-sized
paper (8%2” X 117) suitable for photocopying. Do NOT staple applications or bind them in any way in folders, binders or
plastic covers. All items should be clearly titled and pages numbered consecutively.
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Submission of a complete application that has sufficient information, and is clear and concise is the responsibility
of the applicant. The granting process is competitive and applicants should submit the best application possible.
Submission of a request does not guarantee the applicant will be awarded all or any of the amount requested.

INCOMPLETE OR LATE APPLICATIONS WILL NOT BE CONSIDERED FOR FUNDING.

REQUIRED APPLICATION MATERIALS

1. Contact and Statistical Information and Registration Forms - Complete the attached forms (pages 5 and 6 of this
document). An original signature is required, as is a brief project summary that will be used to identify your
application. The summary should identify the intent of the project, and include the name of the event/workshop,
location and city, as in, “To attend Succession Planning at the Banff Centre for the Arts, Banff, Alberta.”

2. Curriculum Vitae/Résumé — Including education/training, employment/professional experience, and awards.
(maximum 3 pages)

3. Request for Support — Considering the evaluation criteria, provide a detailed description of your proposed
activity, its relevance and significance to the development of your professional practice and (if applicable)
anticipated benefit to the community. In the case of courses, workshops or mentorship, include a profile of the
instructor/mentor. (maximum 2 pages)

4, Confirmation of Participation, in the form of a Written Invitation, Letter of Acceptance or Registration
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